
TOOL 6 - FIELD TRIPS
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AUDIENCE

Suggested audience for the field trips is MA 
level students to introduce them to the industry.

TIME DURATION

Few hours to 2-3 days.

STEP ONE: PREPARATIONS

Preparations (look at Tool 2- Facilitator guide for Research Methods) , apply to both the student and 
the teacher. Teachers often take the time to learn about the destination and the subject before the 
trip.

STEP TWO: FIELD TRIP AND ACTIVITIES

Activities that happen on the field trips often include: lectures, tours, interviews, worksheets, videos 
and practical demonstrations.

STEP THREE: FOLLOW-UP ACTIVITIES

Follow-up activities are generally discussions that occur once the field trip is completed.

- What was of unique educational value in this field trip?
- Did the students meet the objectives/expectations?
- Was there adequate time?

MODULAR

This tool can be used in a modular way; the 
structure enables you to mix and match with 
Tool 2 - Research Methods for preparing for the 
field trip, and Tool 7 for connecting the students 
with the industry, 

BRIEF

Field trips are organized by teachers identifying local FT resources useful for student’s learning.
Field trips offer the students an insight in the latest technical advancements and business strategies 
of an enterprise. Students also gain awareness of the various career opportunities available and 
understand the driving forces of the community’s economy.

The purpose of the trip is usually observation for education, non-experimental research or to provide 
students with experiences outside their everyday activities. 

The following 3-step process is recommended to be followed when organising field trips. 
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CHECKLIST

Every trip should require attendance at one orientation meeting (minimum) where the following 
information should be covered:

- Arrangements for any out-of-country visas, immunizations, etc.
- Discuss travel and packing tips, medical and health concerns, modes of transportation, hours of 
departure and return.
- Review background information pertaining to upcoming cultural differences that a student may 
experience.
- Obtain waivers and health forms. Participants should file a waiver for medical treatment and a 
health questionnaire explaining any special medical problems or needs to the trip leader. All forms 
that are required for students to sign must be completed and collected at that time.
- Review emergency preparedness processes and the crisis response plan
- Provide current health and safety information to participants 
- Identify health and safety products or services that may not be available at overseas locations.
- Conduct orientation briefings once the destination is reached which include information on health 
and safety, legal, environmental, political, cultural conditions 
- Communicate codes of conduct for staff and students. Advise participants of the consequences of 
non-compliance and take appropriate action when aware that participants are in violation.

In Addition, Risk Management recommends you include the following liability limiting tips in 
classroom discussions:

- The instutition’s policy on the use of drugs and alcohol and associated legal concerns that may 
apply to the destination city/country.
- Understanding that the University’s standards of student behavior are still in effect during the 
entire trip.
- Review of the conduct between students and faculty, program administrators and others with 
regard to sexual-harassment and assault, including reporting procedures.
- Details of crime and safety risks in the destination city/country they will visit.
- Identification of possible physical risks that may be encountered in each of the planned visitation 
areas.
- Safe practices for the consumption of food and drink.
- Emergency procedures including communication procedures.
- Explanation of transportation risks and precautions within the foreign country.
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- Was there adequate staff ?
- What might be done differently to make this an even better experience in the future?
- What special points should be emphasized next time?
- What special problems should be addressed in the future?
- What would improve a visit to this site in the future?



4

FACILITATOR GUIDE
 -Any requirements or accommodations required for disabled students or those with special needs.
- Remember, the intent of liability limiting procedures is not to inhibit the educational experience 
but rather to help faculty make decisions that are in their own interest and for the protection of their 
students and the University.
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RESOURCES

The Fashion-Tech interactive map presents hundreds of examples of institutions involved in Fashion-
Tech. 

These institutions can be searched through two criteria:
- INSTITUTIONS //  divided by ‘Company’ in orange, ‘Higher Education Institutions’ (HEI) in red and 
‘Research Centers’  in green; 
- TYPOLOGYS // divided by area of interest:  Smart Textiles, Wearable Technologies or Digital 
Manufacturing.

The search can be oriented by selecting or deselecting the parameters on the right or you can interact 
directly with the map by geographical area. Once the institution of interest has been identified, 
clicking on the coloured circle a summary data sheet will show the name of the institution, a brief 
description, the link to the website and the main area of interest.

Access the interactive map here: https://www.e4ft.eu/interactive-map.

Also see ‘Template for interviews on field trips’ for students to engage with the stakeholders during 
the field trip.

https://www.e4ft.eu/interactive-map

